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Job Title: Plant Operations Supervisor I Location: NAPI Region II Granary  

Work Schedule: Varied   Department: 460 - Granary 

Exemption Status: Exempt   Grade: 19* Salary Range:  

Reporting Relationship: This position reports to the Crop/Department Manager. 

Summaries of Duties and Responsibilities 

This position was created to supervise NAPI Grain Elevator operations. 

Shared Responsibilities: 

 Support the mission, vision, and goal of Navajo Agricultural Products Industry. 

 Support excellence in our customer service philosophy. 

 Adheres to all company polices and procedures. 

 Follow safety guidelines and participate in trainings. 

 Practice good stewardship of NAPI property and follow policy. 

 Act in a professional manner at all times. 

 Function from INTEGRITY, HONESTY, and LOYALTY in all activities concerning NAPI. 

 Follow the current NAPI Strategic Plan initiatives. 

 Maintain a team environment with other departments.  

 Champion NAPI in the community. 

Primary Duties and Responsibilities: 
 
Essential Functions 

1. Supervise and operate grain load-out system and grain sampling 
equipment. 

2. Sample inbound/outbound loads. 
3. Record inbound/outbound information. 
4. Coordinate work schedules to accommodate operational hours. 
5. Ensures facility is maintained and performs daily housekeeping. 
6. Monitor grain regularly to ensure good grain quality. 
7. Position grain and condition grain to meet shipping criteria. 
8. Assists and Supervise in the preparation of harvest storage plans. 
9. Coordinates commodity shipments. 
10. Performs preventative maintenance and repair handling equipment. 
11. Maintains and repairs all processing and receiving machine to 
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minimize downtime. 
12. Maintain professional relationships with fellow employees as well as 

customers. 
13. Direct and coordinate the activities of employees engaged in the 

production or processing of alfalfa, hay, grain and pellet products, 
such as inspectors, machine setters, and fabricators. 

14. Confer with other supervisors to coordinate operations and activities 
within or between departments. 

15. Plan and establish work schedules, assignments, and production 
sequences to meet production goals. 

16. Inspect materials, products, or equipment to detect defects or 
malfunctions. 

17. Observe work and monitor gauges, dials, and other indicators to 
ensure that operators conform to production or processing standards. 

18. Conduct employee training in equipment operations or work and 
safety procedures, or assign employee training to experienced 
workers. Keep records of employees' attendance and hours worked. 

19. Read and analyze charts, work orders, production schedules, and 
other records and reports to determine production requirements and 
to evaluate current production estimates and outputs. 

20. Maintain a safe working environment. 

Performs other related duties and assignments as required. 

Education, prior work experience, and specialized skills and knowledge: 

 This job requires a High School Diploma (or GED or High School Equivalence). 

 Degree in Agriculture, Ag Economics or Management is highly desired. 

 College course work in Agriculture or relative field of study is helpful. 

 Certifications in WPS Handler, First Aid, CPR, Confined Space, Forklift Operation, Basic 
Electrical. 

 A minimum of 1-2 years relevant work experience in granary, pellet mill and relative 
agricultural operations.  

 This job requires the incumbent to have a valid driver’s license with an acceptable 
driving record. 

 Education/training can be substituted for previous work experience. 

 Must have the ability to use a computer, Windows, Internet Explorer, Microsoft Office 
Professional 2007 components as Excel, Word, Power point and email programs. 
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 Must have the ability to use search engines, data queries, and assimilate printed 
information is required. 

 Must have the ability to speak in public. 

 Must have the ability to get members of a group to work together to accomplish tasks. 

 Ability to communicate effectively orally and in writing in English. Navajo is helpful. 

 Ability to demonstrate basic math skills is required. 

 Able to operate tractor ,forklift, case loader, hay squeezer, front-end loader, trucks, 
grain elevator, pellet mill, scale, and standard office equipment. 

 Demonstrate excellent customer service skills and diplomacy. 

 Able to operate a granary, pellet mill, and hay storage operation. 

 Able to understand and have working knowledge of the operational components of the 
granary and pellet mill. 

 This job requires the incumbent to be able to analyze information and use logic to 
address work-related issues and problems.  

 This job requires giving full attention to what other people are saying, taking time to 
understand the points being made, asking questions as appropriate, and not 
interrupting at inappropriate times. 

 This job requires developing one’s own way of doing things, guiding oneself with little or 
no supervision.   

 This job requires being able to manage one’s own time and the time of others.  

 This job requires being reliable, responsible, and dependable, and fulfilling obligations.  

 This job requires being careful about detail and thorough in completing tasks. 

 This job requires being persistent in the face of obstacles and being able to accept 
criticism and dealing calmly and effectively with high stress situations.  

 This job requires being pleasant with others on the job and displaying a good-natured, 
cooperative attitude. 

 Must demonstrate knowledge of raw materials, production processes, quality control, 
costs of the granary, and other techniques for maximizing the effective manufacture 
and distribution of goods. 

 Must demonstrate knowledge of machines and tools of the granary, including their 
designs, uses, repair, and maintenance. 

Physical environment and working conditions: 

This job requires you to work in and out of the office with exposure to hot and cold 
temperatures. 
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Physical Demands 
Strength   Hearing    Kneeling 

Stamina   Visual Acuity    Crouching 

Physical Flexibility  Visual Color Perception  Squatting 

Reaction Time   Sitting     Crawling 

Whole Body Steadiness Standing    Twisting 

Manual Dexterity  Walking    Climbing 

Lifting 75lbs. minimum 
 

Business machines and computer software used: 

Personal Computer or Laptop, Windows XP, Microsoft Office Suite 2007 (Word, Excel, Power 
Point, Project, & Outlook) Two Way Radio. 

Other factors, such as access to confidential information or contact with the public: 

Must read and acknowledge NAPI’s Non-disclosure agreement. 

 
I have reviewed the above job description and have an understanding of my job duties.  I 
understand I will be evaluated on each of the duties described above. 

_________________________________________ Employee   ___________________Date 

_________________________________________ Supervisor ___________________ Date  

 
 

 


