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Job Title: Maintenance Engineer   Location: 371 Duty Station 

Work Schedule:  Varied    Department: Operations and Maintenance 

Exemption Status:  Exempt  Grade: 25  Salary Range: $ 45,000 to $55,000 

Reporting Relationship: This position reports to the O&M Manager 

Summaries of Duties and Responsibilities 

This position is created to fulfill technical contract requirements and ensuring water delivery to 
the NAPI farm operations through an oversight of Navajo Indian Irrigation Project (NIIP) 
automated water delivery system facilities and equipment (Navajo Dam Head works, Cutter 
Dam, Main Canal, and Coury Lateral) by performing engineering duties in planning, designing, 
and overseeing construction and maintenance of building structures, and facilities, such as 
roads, hydraulic systems, canals, laterals, pipelines, water systems, siphons, pumping plants, 
and irrigation projects. 

Shared Responsibilities: 

 Support the mission, vision, and goal of Navajo Agricultural Products Industry. 

 Support excellence in our customer service philosophy. 

 Adheres to all company polices and procedures. 

 Follow safety guidelines and participate in trainings. 

 Practice good stewardship of NAPI property and follow policy. 

 Act in a professional manner at all times. 

 Function from INTEGRITY, HONESTY, and LOYALTY in all activities concerning NAPI. 

 Follow the current NAPI Strategic Plan initiatives. 

 Maintain a team environment with other departments.  

 Champion NAPI in the community. 

Primary Duties and Responsibilities: 
 
Essential Functions 

1. Supports the mission, vision, and goal of Navajo Agriculture Products Industry. 
2. Supports excellence in customer service philosophy. 
3. Adheres to all company policies and procedure 
4. Follows safety guidelines and participates in training 
5. Practices good stewardship of NAPI property and follows policy  
6. Acts in a professional manner at all times. 
7. Functions from INTEGRITY, HONESTY AND LOYALTY in all activity concerning NAPI. 
8. Follow the current NAPI Strategic Plan initiatives. 
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9. Maintain a team environment with other departments. 
10. Champion NAPI in the community. 
11. This position requires analyzing survey reports, maps, drawings, blueprints, aerial 

photography, and other topographical or geologic data to plan O&M NIIP projects. 
12. Design & evaluate hydraulic systems and structures, following design standards, 

using design software and drawing tools. 
13. Compute load requirements, water flow rates, and material stress factors to 

determine design specifications. 
14. Inspect project sites to monitor progress and ensure conformance to design 

specification and safety standards. 
15. Direct construction, operations, and maintenance activities at project sites. 
16. Direct or participate in surveying to lay out installations and establish reference 

points, grades, and elevations to guide construction.  
17. Estimate quantities and cost of materials, equipment, or labor to determine project 

feasibility. 
18. Prepare or present public reports, such as bid proposals, environmental impact 

statements, and property and right-of-way exhibits. 
19. Interpret soil tests and materials to determine the capability and strength of 

foundations, concrete, or steel. 
20. Provide technical advice regarding design, construction, or program modifications 

and structural repairs to department personnel and management. 
21. Evaluate and estimate the quality of heavy equipment for on-going projects. 
22. Assist the irrigation department design and maintain a standard collection of files 

such as sprinkler charts, irrigation system data, RTU, sprinkler packages, pressures, 
and flow rates.  

23. Assist the farm operations with irrigation scheduling for high priority crops. 
24. Assist in the design and implementation of new or redeveloped center pivot 

systems. 
25. Plan, organize, coordinate, implement, direct, evaluate, and adjust the current Load 

Management Program. 
26. Coordinate activities with WAPA, BIA, BOR, and NAPI. 
27. Perform projects associated with existing contracts, i.e.: NAPI/WAPA Firm Electric 

Service Contract, NAPI/WAPA Maintenance Agreement Contract, NAPI/BIA/PNM 
Maintenance Contract, NAPI/BOR Cooperative Agreements etc. 

Performs other related duties and assignments as required. 
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Education, prior work experience, and specialized skills and knowledge: 

 This job requires a High School Diploma (or GED or High School Equivalence). 

 A Bachelor’s degree in Civil Engineering or Mechanical Engineering is required. 

 College course work in engineering, fluid mechanics, electrical theory, concrete theory, 
concrete structure, hydraulics, economics or a relative field of study is required. 

 Previous work-related skill, knowledge, or experience in an Operations & Maintenance 
project that is comparable in size and complexity as the Navajo Indian Irrigation Project 
is required. 

 Previous proven excellent supervisory skills are required 

 Certification in First Aid/CPR, WPS Handler Permit, Basic Electrical, Confined Spaces, 
Tractor training, Forklift training, and Defensive Driving. 

 Minimum of 4 years’ experience. 

 Education/training can be substituted for previous work experience. 

 Ability to use a computer, Windows 7, Internet Explorer, Microsoft Office Professional 
2007 components as Excel, Word, Power Point, Outlook, AutoCAD Civil 3d, Arc GIS, and 
flowmaster programs is preferred. 

 Ability to use search engines, data queries, and assimilate printed information is 
required. 

 Ability to speak in public is required. 

 Ability to communicate effectively orally and in writing in English is required. Navajo is 
helpful. 

 Ability to operate two-way radio, company vehicle and project software. 

 This job requires the incumbent to have a valid driver’s license with an acceptable 
driving record to operate any NAPI/GSA property. 

 Job requires knowledge or experience in an irrigation project that is comparable in size 
and complexity as the Navajo Indian Irrigation Project. 

 Ability to be an active listener by giving full attention to others, taking time to 
understand points being made, and asking questions as appropriate. 

 Job requires the incumbent to possess customer and personal service knowledge; this 
includes NAPI O&M needs assessments, meeting quality standards for services, and 
evaluation of customer satisfaction.  

 Job requires the incumbent to have knowledge of business and management principles 
involved in strategic planning, resource allocation, human resources modeling, 
leadership technique, production methods, and coordination of people and resources.  

 Job requires the incumbent to have knowledge in personnel recruitment, selection, 
training, compensation and benefits, personnel information systems, and be familiar 
with the Navajo Preference in Employment Act. 
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 Job requires that incumbent to be able to manage personnel resources by motivating, 
developing, and directing people as they work, identifying the best people for the job. 

 Ability to manage time spent on activities and identifies priorities. 

 Ability to use logic and reasoning to identify strengths and weakness of alternative 
solutions, conclusions or approaches to problem solving. 

 Ability to face the strain of deadlines and tight schedules. 

 Ability to consider the relative costs and benefits of potential actions to make the best 
possible decision. 

 Ability to be safety oriented and guide subordinate personnel in safety concerns.  

 Ability to work with others and be a team player. 

 Maintains composure, keeps emotions in check, controls anger, and avoids aggressive 
behavior, even in very difficult situations. 

 Ability to operate computers, office equipment, and other tolls needs to complete a 
task. 

 Job requires a pleasant demeanor with others on the job and displaying a good-natured, 
cooperative attitude. 

 Job requires being honest and ethical. 

 Job requires being sensitive to others’ needs and feeling and being understanding and 
helpful on the job. 

 Must have ability to be open to change (negative or positive) and to considerable variety 
in the workplace. 

 Job requires accepting criticism and dealing calmly and effectively in high stress 
environments. 

 Job requires keeping up-to-date technically and applying new knowledge to your job. 
 Job requires adhering to dress code standards; and personal protective equipment. 

Physical environment and working conditions: 

This job requires you to work in and out of the office with exposure to heat and cold 
temperatures. 

Physical Demands 
Strength   Hearing    Kneeling 

Stamina   Visual Acuity    Crouching 

Physical Flexibility  Visual Color Perception  Squatting 

Reaction Time   Sitting     Crawling 

Whole Body Steadiness Standing    Twisting 
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Manual Dexterity  Walking    Climbing 

Lifting 50# minimum 
 

Business machines and computer software used: 

NAPI vehicle and a Two-Way Radio 

Other factors, such as access to confidential information or contact with the public: 

Must read and acknowledge NAPI’s Non-disclosure agreement. 

 
I have reviewed the above job description and have an understanding of my job duties.  I 
understand I will be evaluated on each of the duties described above. 

_________________________________________ Employee   ___________________Date 

_________________________________________ Supervisor  ___________________ Date  

 
 

 


